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Training and support for libraries' work with young people





LIBRARY SERVICE/SCHOOLS
Joint Working

Advice for Library staff and Schools
This booklet pulls together some of the ideas and principles from the Literacy Project that we hope the library service and schools using this service may find useful.

 Literacy Officers: KB, JR
Updated December 08
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Links to ACfE: 1
Roles for Librarians in supporting ACfE
 Support for development of literacy, including increasing reading confidence and fluency; 

 Knowledge and skills in promoting reading for enjoyment; 

 Access to wide range of information; 

 Support for attainment across the school curriculum; 

 Expertise in the development of information literacy; 

 Assistance with the effective use of ICT in learning and teaching; 

 Support for personal and social development. 

Successful learners: 

 Library skills courses; 

 Support for selection of developmental reading; 

 Acquisition of analytical skills; 

 Recommended book lists; 

 Book reviews; 

 Book groups; 

 Use of library catalogues; 

 Using book/author websites for research; 

 Development of information literacy; 

 Preparation of bibliographies; 

 Reading diaries; 

 Presentation skills, group work, etc. 

Confident individuals: 

 Group and pair working; 

 Skimming, scanning and note-taking; 

 Critical evaluation; 

 Provision of resources for discursive essays; 

 Planning research; 

 Peer and self evaluation. 

Responsible citizens: 

 Reading material reflecting cultural diversity; 

 Careers guidance; 

 Citizenship; 

 Cultural events; 

 Help development of informed and ethical viewpoints – research projects, involvement in events like  Holocaust Memorial Day, Youth Parliament, etc. 

Effective contributors: 

 Provision of print and non print resources from which to develop knowledge, provide experience of a range of different writing styles from picture books, graphic novels, books for reluctant readers to poetry, prose and critical analysis; 

 Leadership opportunities – helping with library activities like book groups, library news and review journals, web work; 

 Book awards like Falkirk’s RED Book Award, the Angus Book Award, North Lanarkshire’s Catalyst award, and the South Lanarkshire Book award all help develop critical analysis, develop and sustain arguments, opinions and debate; 

 Team-working opportunities – library routines, library reviews wikis, etc. 
1 Taken from “Draft Literacy and English outcomes and experiences A Curriculum for Excellence: A response by the Scottish Library and Information Council and CILIP in Scotland.”
“Libraries help teachers boost young people’s love of reading: each bit of the library system helps in different ways”1
Reader motivation and development

Public library: 

•Free, safe reading space – not home, not school

•Under 5’s preparation for school
•Inspiring, wide range of reading materials

•Creative activities with and in school e.g. Chatterbooks reading groups

•Positive creative activities in the library e.g. Summer Reading Challenge 

•Staff expertise to support stimulating reading activities

•Visits from a public librarian 

Schools library service: 

•Specialist support for teachers and students

•Reading resources tailored to reading and learning needs 

School library: 

•Structured creative reading activities 

•Stimulating reading space in the school

Continuing professional development for teachers

Public library: 

•Visits to school from a librarian 

•Staff expertise, particularly book knowledge 

Schools library service: 

•Specialist advice and resources for teachers, school librarians and students

School library: 

•Library staff support for teachers, including books and curriculum support

Curriculum support

Public library: 

•Class visits to the public library, which may include information literacy sessions or creative activities

•Free choice of a wide range of resources 

•Study support and homework clubs

Schools library service: 

•Specialist curriculum support for teachers, school librarians and students

•Resources tailored to reading and learning needs

School library: 

•Specialist information literacy work 

•Resources geared to reading and learning needs 

•Learning space and study support during, and sometimes beyond, school hours

Community partnerships and extended services

Public library: 

•Free, inspiring reading space 

•Wide range of books and other materials 

•Reading as a way into citizenship and positive activities

•Creative activities in the library

School library:

•Activities to support extended services

Family involvement

Public library: 

•Parenting and adult learning support 

•Family friendly activities in the public library

•Reading resources on parenting 

•Modelling reading behaviours

School library:

•Learning support for families
1 Taken from “Libraries and Schools: www.enjoyingreading.org.uk”

HIGHLAND LITERACY PROJECT and CLASS VISITS TO THE LIBRARY

The Highland Literacy Project focuses on the methodologies employed in the teaching and learning of reading. It makes the connection between reading and writing and there is a strong emphasis on talking and listening.

As pupils progress through the primary school, they are taught to become increasingly independent readers through the use of collaborative learning.

Staff training and guidance is offered to all schools across the authority. 

For class visits to the library to be successful, teachers and library staff need to have a shared understanding of the purpose of the visit, the nature of the activities and the outcome.  This needs to be planned prior to the class visit, either by phone, email or by the teacher and library staff member meeting up. 
Reading for enjoyment should be the key focus, particularly for one-off visits, as research shows that reading for enjoyment boosts overall attainment and achievement. Reading for information and developing library orientation/library skills are also important areas. 

The key principles underpinning the Highland Literacy Project can be built in to class visits to the library:
Collaborative Learning

· Pupils complete any given tasks in 2’s/3’s [if pupils are in mixed ability groups this solves the problem of multi-stage or multi ability classes.  Could use set roles – reporter, recorder and checker for trios]

·  Pupils are asked to collaborate (discuss) before giving answers to any oral questions [no hands up]

Activity Suggestions 
Infants

Fiction:

· Read a story to the children. Use prediction regularly and/or stop before end and ask children to draw what happens next. Use a timer [quick activity]

· In two’s, children re-tell story; could also re-tell the story using a simple story board/map
· Could design new cover or a book mark

· In two’s children share books together

· A visit could focus on a particular theme/genre eg Halloween; Rhyme Time.
· Build in time to discuss how children make book choices eg. After children have chosen a book, they could sit in a circle (s), show their new books and explain why they chose it. Discuss cover, blurb, ability level/readability.  

Reading for information:

· Show book. Ask children to discuss in twos what they think will be on the back cover.

· Children discuss what they already know about the topic

· Share book with children, showing contents, Index etc

· At end children to tell their partner 3 things that they found out.

· This could then be shared with the group

Library skills: 

· alphabetical ordering activity using books

· Discussion about caring for books 

· Book sort: provide pairs/trios with a range of books to sort into genre: fiction, non-fiction, poetry, plays. Children must justify their inclusion of the book in a particular category. 

· Finding your way round the library

· Fun Finding Fiction/Non-fiction

Middle/upper

Fiction:

· Read beginning of story to children as a “taster” to promote quality books, including newly published books

· Read extract/short story to pupils - pupils discuss what could happen next/happened before

· Give personal response to extract/short story

· Think of several titles for extract
· Pupils design the cover/write blurb

· Draw a character/setting from extract [no illustration] and add captions.

· Make think bubble for character

· Locate another book by the same author and/or research the author

· Draw an illustration for the extract

· Locate favourite author. Write down all titles in stock. Star rate all the books they have read. Read blurbs of ones they have still to read. Choose book. [Suggestion -class teacher borrows a book for each child ie  pupils become ‘class’ members of library on one teacher ticket]

· Build in time to discuss how children make book choices eg. After children have chosen a book, they could sit in a circle (s), show their new books and explain why they chose it.  

· Focus on a particular theme/genre in a visit
· Book Chat: in trios/larger groups discuss books they have enjoyed and why (have the book with them or locate a copy)
Library skills – always collaborative/active

· Fun Finding Fiction/Non-fiction: Find a book challenge/competition: give pairs one or more books to find (either specific books or types of books: genre or subject) using their library skills.
Book Sort: Groups categorise books according to genre: fiction, non-fiction, poetry, plays etc with children identifying key features. This could be extended to providing a wide range of fiction books, for example, for trios to sort into different fiction genre: fantasy, adventure, science fiction, humour, mystery etc. Children must justify their inclusion of the book in a particular category. In this more challenging activity, pupils may be reminded that the cover may not tell them everything they need to know.

Trios then explain their sorting criteria to another trio or to the larger group.

Reading for Information: Library staff member to show group how to find information before giving Reading for Information tasks below:

· In two’s pupils pick a subject that they would like to find out about. Pupils locate books and find out 10 facts. 

· Could list or make mind map of information.

· Bring children together at end for each pair to tell one fact they found out.

· Give each group 10 statements- they have to locate the book/information to find out if the statement is true, false or can’t find that information [Use timer]

· Make a poster/leaflet to display information 
· Visits could be linked to class topics; discuss with the teacher the focus of the visit.
· Use of archive newspapers to recall an event.

Further Ideas for Class Visits:

· Author visits

· Craft activities

· Quizzes using reference material

· Competitions

· Film and TV tie in

· On-line contributions/reviews

· Promote national events

· Promotion of audio books

· Reading worms

· Children create displays

· Reading Game (Carel Press)Visit www.carelpress.co.uk/libraryskills for more information.  HMIE Scotland have produced a short film about the Reading Game (originally called the Genre Game). You can view this in the Good Practice section of their web site : http://www.hmie.gov.uk/
· Local history project

Any of these activities can take place in the library itself or indeed in the classroom with the teacher and library staff member working together. 

NOTE: The suggestions throughout these guidelines represent a whole range of ideas and not all are applicable to every library context. There may be staffing and budget constraints and also issues of space. Clearly, library staff would need to work with schools to set up activities and events that would be successful in their own particular context.
TIPS FOR TEACHERS
· The same classes could visit the library over a block of several visits, looking at various aspects/themes/activities etc.

· If a class is having only one visit to the library, the focus should be on reading for enjoyment.

· Head teachers to inform library staff of each class’s topics, in advance, so that Library staff can collect/gather books.

· Visit: Highland Children’s Book Awards: http://highlandschools-virtualib.org.uk/hba/

· 
Schools could promote the: Summer Reading Challenge:

The Summer Reading challenge is the country’s biggest annual promotion of 
children’s reading. It is not a competition, but a personal challenge offering 
reading inspiration and incentives to encourage children into libraries and the 
enjoyment of reading.


Taking part in the Challenge increases children’s reading confidence, skill, 
enjoyment and motivation.

· 600,000 children aged 4–11 take part each year.

· 3,500 community libraries are involved; 91% of UK library authorities participate in the Challenge.

· 35,000 children become new library members.

· Chatterbooks is a library based scheme which creates and supports children's reading groups, which is aimed at 4-12 year olds. The scheme is a partnership between the national libraries network and Orange, and is co-ordinated by The Reading Agency.  It is led by specially trained local library staff. This scheme may or may not be available in your area.  If not, then perhaps schools and libraries could jointly explore the possibility of funding and setting up a Chatterbooks group. 
Follow the link to find out what it’s all about: www.readingagency.org.uk/projects/children/chatterbooks
· Check out the School’s Library Service On-line Resources. Go to the Highland virtual library (www.highlandschools-virtualib.org.uk/sls/) and follow the link to the Education Resource Centre.
The Education Resource Centre contains a whole range of topics/resources including:
· Artefacts etc 

· Continuing professional development 

· Curriculum materials 

· Gaelic resources 

· Support materials for National Qualifications 

· Inter-Library Loans 

· Literacy development 

· MLPS 
· Off-air recordings 
· Resource Lists 
· RME materials 
· Topic work 

The Literacy Development site noted above has been created by Highland library staff and includes four sites, some of which are suitable for Primary pupils.

For example in Literacy Development, go to Reading is Fun (site for independent readers P4-7), and then follow the link to Ideas for Teachers, where you will find links to: 

· Fiction to support topic work, including links to websites

· Fun activities

· Ideas for promoting reading.

In Literacy Development there is also an online book review magazine, where children can read and post book reviews.

IDEAS FOR LIBRARY/SCHOOL JOINT ACTIVITIES
· Postcard Views: Canvass children’s views about the library. Send postcards to schools with the key question: "What would you like to see more of in the library?"
Children could write their ideas on the back of the postcard. In this way, libraries would find out pupils’ opinions about the local library and also raise awareness of its role in the community. Islington libraries have carried out such a campaign: http://www.islington.gov.uk/
DownloadableDocuments.

Could also be undertaken through email: e-cards.
· Noticeboards: Use noticeboards in the library and in the school to share news and information about reading. Libraries could post children’s recommendations, reviews and information about reading events/challenges in school. Schools could highlight information about library events and promotions.
· Web recommendations: Children could use online searchable catalogue, to find resources for topics or reading for enjoyment. www.highland.gov.uk/libraries. These cannot be accessed from schools but can be accessed via public libraries.
· Focus group: the local library could invite pupils to join a committee or focus group to help select books for the library and represent their peers’ views about the library. 

· Hold joint events: Perhaps each library could have a community comprising the library itself and its associated primary schools. Large joint events including all or some of the associated primary schools could take place, or on a smaller scale the library and one of its associated primary schools could hold a joint event. Combining budgets and resources could lead to bigger and better reading events such as storyteller or author visits. The library could host events for World Book Day or come in to schools to help plan/deliver the events. This decision would need to be made at management level.
· Reading groups: Reading groups are a great way for children to share and develop their reading interests and skills, and develop a deeper appreciation of the book through discussion and related activities.  Libraries could support school reading groups with book loans and ideas and even use the library as a venue.
· After school Club: Perhaps a different age group could attend each term. Parents could collect their children from the library. Teachers, however, would need to stay until all children had been collected.
· Parents’ evenings/Open Evenings: library staff could attend parents’/school open evenings to explain the library services, share what libraries can offer families and display some of their books. 

· Art exhibitions: Children’s art work can be displayed in the library including: 
book covers, posters to promote reading, or events at the library or school. The children could take responsibility for maintaining a display/promotion board in the local library.
· School visits by library staff: Library staff could visit schools to discuss what they can offer. Library staff could also make visits to schools/classes to discuss the school’s own library needs. Perhaps a committee of pupils could plan to develop the school library with the library staff member providing expert advice. Library staff could also train pupil library staff members. 

· Reading Buddies: Reading buddies act as mentors to younger readers. A neutral setting such as the library could be a great place to discuss books and share reading. Schools and libraries could link primary pupils with secondary pupils.

LIBRARY VANS: Advice for 
Library Vans and their Schools

First visit:  Time permitting, library staff member could visit Primary One class to introduce themselves. (This would be dependent on the schedule of the library van; the practicality of this may depend on the context/location).

Perhaps teacher/Classroom assistant and library staff member could go out with the children to simply look at the van in order to generate excitement and familiarity amongst the children, in preparation for the next visit. 
Subsequent visits:

· Head teachers to inform library staff of each class’s topics -in advance - so that Library staff can collect books.

· Head teachers/class teachers to remind pupils of each visit prior to visit so that they have books to return in school a few days before the van is due
· Teacher could collect all books from pupils, which will save time.

· Teacher to keep tickets rather than the pupils OR 1 ticket could be issued per class

· During nice weather, some pupils go on the van whilst others sit outside sharing books

· Children should be accompanied by staff at all times

· Teacher could take half of the class onto van to choose books whilst other half of class is hearing story from the library staff member in class or visa versa. 
Note: There would need to be a school staff member with pupils at all times

P1/2 Rules
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  Talk quietly.
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Listen closely when someone is speaking.
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Look at the person who is talking.
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Don’t speak until others are finished.
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Speak clearly 
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Everyone is important.

Trio Rules
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  Talk quietly within your trio.
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Sit facing one another in your trios, not
 
in a straight line.
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Listen closely when someone else is         



speaking.
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Look at the person who is talking.
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Don’t speak until others are finished.
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Speak clearly and don’t wander from the 
            subject.
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Encourage others to speak by including 

        them,  asking their views.
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Value everyone’s opinion.


These guidelines have come from Their Reading Futures, a website with advice for library staff:

http://www.theirreadingfutures.org.uk/
Story time with primary age children

1. Vary your style of telling and presentation: use books and also telling from memory; introduce poems, riddles, jokes, chants, drawing stories; use props and story sacks.

2. When telling stories from memory, use folk tales and ideas from short stories with clear characters and strong plots.

3. Picture books – use picture books suitable for older children, the older the children, the more sophisticated the ideas that you can use. Re-tellings/ twistings of well-known folk tales are good e.g. Jim and the Beanstalk (Briggs), Three Little Wolves and the Big Bad Pig (Sciezka); or picturebooks with more thoughtful, powerful themes, e.g. Whale Song (Sheldon) or The Birdman (Burgess).
4. Poems, from serious to funny. Colin McNaughton is good for comic and rude (always popular), Allan Ahlberg offers both funny and thoughtful; also Tony Mitton (raps), Michael Rosen, Adrian Mitchell, Benjamin Zephaniah and many more

5. Encourage participation. Some simple stories have a range of characters and you can bring children out to represent them e.g. Seven Chinese Brothers (Mahy), where each brother has a different attribute. The older the children are, the more difficult this kind of participation becomes – as the children become more self-conscious and regard it as childish.

6. Props – perhaps identify yourself as a storyteller with some kind of distinctive clothing – a hat or jacket. Use simple props for stories that you tell from memory, these will focus the children’s attention and aid your memory of the story. If a stick, a bag, a letter or any other inanimate object features in the story, you can use them. The idea of the story sack, which has a variety of resources to support a story, is an extension of this.                                                              Or bring a bag or a box containing a collection of objects – ask a child to dip into it and you tell/read a story (ready prepared!) around that object

7. Themes – sessions can be built around themes: giants, school life, heroes, animals, the range is immense.  (See ‘Storytrail’)

Further Ideas for Library staff:  
These are a few ideas that have been tried successfully in Chatterbooks groups in the past. (The Reading Agency) 
· At Christmas we gave the children “mystery” books to read and review, wrapped up in Christmas paper so that they did not know what book they were getting until they got home and opened the parcel.  Choices were based on library staff’s knowledge of the children’s tastes and abilities as demonstrated at earlier sessions.  Ormsgill, Cumbria
· Using websites to consider books in a different way, Jacqueline Wilson’s desert island books inspired the group to come up with their own top ten.   Cumbria

· Poetry session where children shared their favourite poetry. They would have liked to go on all day  Herefordshire

· Treasure hunts using books as clues leading to other books particularly good.  Southwark

· A chance to find out from and consult with families about their reading habits and what shapes their reading choices; what reading material they would like to see in libraries and how they want their libraries to be developed.   Cambridgeshire

· Recently I did the mystery book in a bag – simple enough to do but the children had no idea what the book was going to be.  They couldn’t wait to open the bag to see what they had got.  Dorset
· Discussion about your favourite place to read, favourite male and female characters, favourite baddies. This was all written up and made into a poster.  LB Wandsworth
· Matched a selection of book jackets to an extract from each book…great discussion was generated from session worksheet on labelling parts of book & session “Can you judge a book by its cover”  Linlithgow – Scanned book jackets of books reviewed to put on display board in junior library.   Boghall P.S. – Session always finished with “game“ of some sort and they all enjoyed taking part in these. West Lothian

· Book Openings – the first page of various books were copied and questions asked about how interesting the pages were, how much info did they give, did you want to read more. After discussion, attempts were made to match the first page to the book. Glasgow



TOP 10 REASONS YOU SHOULD BRING YOUR CLASS TO THE LIBRARY:

1. It’s free. 

2. It’s fun. 

3. It has something for everyone.

4. It gets children excited about books and    
reading.

5. It builds good homework & research 
skills. 

6. It takes them to new worlds: 

both real and imaginary.

7. It provides children with access to 
computers and the Internet. 

8. It introduces children to fun initiatives 
at no cost.

9. It helps create life-long learners who 
have the tools to help themselves. 

10. Without your help they might miss out on 
this wonderful resource!
Public/Community Library 

Class Visit Booking Form

The booking form below is the Class Visit Information Sheet used by Libraries when a school visit is being organised.
Children are permitted to borrow books during these sessions and membership application cards may be distributed in advance of the visit.


Teachers are invited to complete a ‘Class Visit Evaluation Form’ at the end of the session and children may also complete ‘Tell Us’ comments and suggestions forms following a class visit.
Class visits – Information Sheet
Contact details

Name of school: …………………………………………………………...
Name of teacher: ………………………………………………………….
Contact phone number: …………………………………………………..
Date and time

Date of visit: ………………………………………………………………..
When will class arrive? ……………………………………………………
What time do they need to leave? ………………………………………..

Where have they been before / where are they going to afterwards (you can make a link in your introduction / farewell, or you may need to make allowances e.g if they have been swimming and might be tired): ……………………………………………………………………

Details of the class
Age and ability range of children: ……………………………………….
Number of children: ……………………………………………………….

Number of adults coming with the children: ……………………………
Any special needs that require to be catered for (e.g. physical impairment, ESOL): ………………………………………………………………………………………………………..

Has the class visited the library before? …………………………………

Has the teacher brought a class to the library before? …………………
Purpose of visit

Should activities relate to: library induction / exploring fiction / information skills / researching a topic?

What would the teacher like the pupils to gain from the visit? ……………………………………

……………………………………………………………………………………………………………

What topic are they working on / just finishing / about to start? ………………………………….

Is there a book they are reading as a class or having read to them? ……………………………

Is there anything in particular that should be emphasised during the visit? …………………….

……………………………………………………………………………………………………………

Membership
Are the children already library members (e.g. through using the mobile library at the school)? 

If not have forms been sent to school?   Y / N

Paperwork (library staff info only)
Sessional recording sheet filled in?

Evaluation forms handed out?          Collected?

Notes of visit written?[image: image16.png]
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